
Appendix 3s

Dear …,

The Police Pensions Regulations 1987 (as amended)

I acknowledge receipt of your commutation election form dated ……….

Please find enclosed a statement of your pension figures.  

Your gross commutation lump sum amounts to £000,000.00.  The charge due, £00,000.00, in 
respect of the portion of the lump sum that exceeds HM Revenue & Customs limits has been 
deducted and paid over to HMRC on your behalf.  You do not need to report the taxable element 
of your lump sum to HMRC on a self-assessment tax return.

I can confirm that your net lump sum entitlement amounts to £ 00,000.00 and will be paid 
directly into your nominated bank account on or as soon as possible after ……….

I can confirm that the current spouse’s notional pension amounts to £ 00,000.00 per annum.  I 
would mention that this figure will be index-linked in line with your own pension.

Your pension will be paid monthly and in advance on the 6th of every month, or the next 
available working day if this is a weekend or public holiday.  Payment of your pension will 
be made direct to your bank/building society and pension pay slips will be sent to the above 
address but ONLY where the monthly amount varies by at least £2.00.

If you have any queries once you are receiving your pension please contact Pensions Payroll 
on ……….   You can also access further information on our website, including forms to 
update your address or bank details, at; http://www.yourpension.org.uk/CityofLondon/Left-
the-Scheme/Pensioners.aspx

I trust that the position is clear to you but should you have any queries or disagree with any of 
the details provided regarding your pension entitlement please do not hesitate to contact 
……… on the above extension.  I am required to advise you that there is an internal dispute 
procedure should you be dissatisfied or have a complaint regarding your pension entitlement.  
An application form detailing the procedure, together with the name and address of the 
appointed official to whom the complaint should be sent, may be obtained from the pensions 
office.  Please note that this does not relate to medical appeals, which are covered under 
H2 of the above Regulations. 

Yours sincerely
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